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Columbia Union School District Mission Statement:
Columbia Elementary School District is a learning community of students, staff, and parents. Each day, we strive to
work collaboratively to ensure that every student grows- academically, socially, and emotionally.
Excellence begins here!

School history:
Columbia Union School District is located two miles north of Sonora in the gold country of the Sierra Nevada Foothills.
Columbia Elementary School began in the 1800s as a one-room schoolhouse located in historic Columbia State Park.
The old schoolhouse still stands and is maintained by the State Park for tours and presentations.
Columbia Elementary School relocated in 1936 when a new school building was constructed on Parrotts Ferry Road.
Over the years the campus has expanded to meet the needs of the growing district. In 2007, the district completed
construction of 19 state of the art classrooms and an Education, Sports and Performing Arts Complex. Today Columbia
Union School District serves 500 students in grades K-8.

Emergency Learning Plan
If instruction or school services, or both, cannot be provided to any pupil either at the school or in person for more than
10 school days due to emergency conditions caused by fire, flood, impassable roads, epidemic, earthquake, imminent
major safety hazard as determined by local law enforcement, a transportation services strike by nonschool entity, or
other official order issued to meet a state of emergency or war, to the extent possible, learning will be provided to
students, to the greatest extent possible as determined by the school district and your child's teachers, in light of the
emergency circumstances.
As soon as practicable following the determination that instruction or services, or both, cannot be provided either at the
school or in person for more than 10 days due to a qualifying state of emergency,families will be notified as to the
specific means by which the student's education will be provided, in light of the emergency circumstances present at that
time.

2021-2022 Columbia Elementary School Handbook
It should be noted that most of the information provided in this handbook is generalized to a time when school
is conducted in standardized form, without a specific learning plan required for school safety related to the
current COVID-19 pandemic.
Specific changes to scheduling, cohort grouping, student activities, fundraisers, and persons on campus will
be communicated as applicable to school families.
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SCHOOL RULES AND POLICIES
BASIC SCHOOL RULES:
•

•
•

Be Safe
Be Responsible
Be Respectful

CLASSROOM RULES:

Be Safe

Be Respectful
1.

1.
2.
3.

Keep your whole body and
belongings to yourself.
Use classroom supplies and
equipment appropriately
Move safely in the
classroom

2.

3.

Listen to adults and
follow directions
Use appropriate voices,
and listen to the voices of
others with
thoughtfulness, kindness,
and compassion.
Raise your hand and wait
to be called on

Be Responsible
1. Be a ready, prepared, and
engaged learner
2. Do your best work, even
when it is difficult
3. Keep your area clean and
organized

Discipline
Parent Responsibility:
Parents or guardians are liable for all the damages caused by the willful misconduct of their minor children that result in death
or injury to other students, school personnel, or damage to school property. Parents are also liable for any school property
loaned to the student and willfully not returned. Parents’ or guardians’ liability may be as much as $19,600 in damages and
another maximum of $10,800 as adjusted annually by the California Department of Education for payment of a reward, if any.
The school district may withhold the grades, diplomas, or transcripts of the student responsible until such damages are paid or
the property returned or until completion of a voluntary work program in lieu of payment of money. If your child commits an
obscene act or engages in habitual profanity or vulgarity, disrupts school activities, or otherwise willfully defies the authority of
school personnel, and is suspended for such misconduct, you may be required to attend a portion of a school day in your child’s
classroom. Civil penalties may also be enforced with fines up to $25,000. [EC 48900.1, 48904, 51101; CC 1714.1; GC
53069.5]

Standards for Student Behavior and Consequences for Inappropriate Behavior:
If a student breaks a school rule inside or outside the classroom, school staff will attempt to contact a parent and
may send a notice home for a parent signature. Please sign and return these forms to the classroom teacher.
Initial forms are notifications that the student has broken a school rule. The classroom teacher or principal may call
home to explain citations that involve an investigation or patterns of poor behavior. Violation of classroom and school
rules may result in loss of recess, time out, in-school suspensions, school parties or home suspensions, depending upon
the severity and frequency of the behavior. Further violation of school rules will result in additional disciplinary
consequences.
More serious behaviors, such as destruction of property, fighting or hurting others, and threatening can lead to
immediate suspension.
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COLUMBIA UNION SCHOOL DISTRICT STUDENT CONDUCT POLICY

BP 5131

The Governing Board believes that all students have the right to be educated in a safe and positive learning
environment free from disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe
upon the rights of others or interfere with the school program while on school grounds, going to or coming from
school, at school activities, or using district transportation.
Behavior is considered appropriate when students are diligent in study, neat and clean, careful with school property,
and courteous and respectful towards their teachers, other staff, other students, and volunteers.
Prohibited student conduct includes but is not limited to:
1. Behavior that endangers other students and/or staff
2. Behavior that disrupts the orderly classroom or school environment
3. Harassment of other students or staff
4. Damage to or theft of property belonging to the district, staff or other students
5. Possession, use or sale of alcohol, tobacco or other drugs
6. Possession or use of laser pointers, unless used for a valid instructional or other school- related purpose, including
employment (Penal Code 417.27) Prior to bringing a laser pointer on school premises, students shall first obtain
permission from the principal or designee. The principal or designee shall determine whether the requested use of
the laser pointer is for a valid instructional or other school-related purpose.
7. Profane, vulgar or abusive language
8. Plagiarism or dishonesty in school work or on tests
9. Inappropriate dress
10. Tardiness and unexcused absence from school
11. Failure to remain on school premises in accordance with school rules
12. Cell Phones – A student may have a cell phone on campus. It must not be visible and must be turned off. If a cell
phone disrupts the education in any way, the student will be required to serve a consequence. Parents will be
notified. The school is not responsible for lost or stolen cell phones/ electronic equipment. Cell phones may be
used after the student has exited the campus after school.
13. Students may not sell candy, toys, or anything else at school. Students may not sell fundraising items from an
outside organization on school premises before or after school.
The Superintendent or designee shall ensure that the school site develops standards of conduct and discipline
consistent with district rules and regulations. Students shall receive regular instruction regarding district and school
rules and regulations related to conduct. Students who violate these rules and regulations may be subject to discipline
including but not limited to suspension, expulsion or transfer to alternative programs.

Tobacco/ Drug/ Alcohol Free Policy

BP 5131.6 (a) (b) (c)/ BP 5131.62 (a) (b)

Students shall not possess, use, or sell any tobacco product, alcohol or other drugs (including cannabis) and related
paraphernalia on school grounds or at school-sponsored activities.
Any student found by the Board to be selling a controlled substance listed in Health and Safety Code 11053-11058 shall
be expelled in accordance with BP/AR 5144.1 - Suspension and Expulsion/Due Process. A student found to have
committed another drug or alcohol offense, including possession or intoxication, shall be referred to appropriate
behavioral interventions or student assistance programs, and may be subject to discipline on a case-by-case basis
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Sexual Harassment Policy BP 5145.7 (a) (b) (c) (d) (e)
The Governing Board is committed to maintaining a safe school environment that is free from harassment and
discrimination. The Board prohibits, at school or at school-sponsored or school-related activities, sexual harassment
targeted at any student by anyone. The Board also prohibits retaliatory behavior or action against any person who
reports, files a complaint or testifies about, or otherwise supports a complainant in alleging sexual harassment.
The district strongly encourages students who feel that they are being or have been sexually harassed on school grounds
or at a school-sponsored or school-related activity by another student or an adult, or who have experienced off-campus
sexual harassment that has a continuing effect on campus, to immediately contact their teacher, the principal, the school
district, or any other available school employee.
Disciplinary Actions Upon completion of an investigation of a sexual harassment complaint, any student found to have
engaged in sexual harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For
students in grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such
discipline, the entire circumstances of the incident(s) shall be taken into account.

Suspension and Expulsion/Due Process BP 5144.1(a):
SUSPENSIONS:
The following behaviors may result in suspension from school and could lead to expulsion: Automatic Suspension
Law (State Law 48900)
•

Physical injury to another person – actual or
threatened

•

Possession or sale of drugs, alcoholic beverages or
intoxicants

•

Disruption of school activities or defiance of
school authorities

•

Possession or use of tobacco or look alike
controlled substance

•

Commission of obscene acts or engagement in
habitual profanity or vulgarity

•

Sexual harassment

•

Hate violence

•

Intimidation

•

Threats, real or implied to students, school official,
or property

•

•

•

•
•

•

Damage to or theft of school or private
property
Possession or sale of weapons or look alike
weapons

The Governing Board has established policies and standards of behavior in order to promote learning and
protect the safety and well-being of all students. When these policies and standards are violated, it may be
necessary to suspend or expel a student from regular classroom instruction.
Suspended or expelled students shall be excluded from all school-related extracurricular activities during the
period of suspension or expulsion.
Except where suspension for a first offense is warranted in accordance with law, suspension shall be
imposed only when other means of correction fail to bring about proper conduct. (Education Code
48900.5)
Expulsion is an action taken by the Board for severe or prolonged breaches of discipline by a student. Except for
single acts of a grave nature, expulsion is used only when there is a history of misconduct, when other forms of
discipline, including suspension, have failed to bring about proper conduct, or when the student’s presence causes
a continuing danger to him/herself or others. (Education Code 48915)
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Technology
The Governing Board intends that technological resources provided by the district be used in a safe and responsible manner in
support of the instructional program and for the advancement of student learning. All students using these resources shall
receive instruction in their proper and appropriate use.
Before a student is authorized to use the district's technology the student and his/her parent/guardian shall sign and return a
Computer/Internet Student Use Agreement.
Whenever a student is found to have violated Board policy or the district’s Acceptable Use Agreement, the principal or designee
may cancel or limit a student’s user privileges or increase supervision of the student’s use of the district’s equipment and other
technological resources, as appropriate. Inappropriate use also may result in disciplinary action and/or legal action in accordance
with law and Board policy.

Cell Phones and Electronic Devices
Students may have a cell phone on campus. It must not be visible and must be turned off. Parents should not attempt
to contact your child on their cell phone during school hours. If you need to contact your child, please call the main
school office. If a cell phone disrupts the educational environment in any way, the student will receive discipline.
The school is not responsible for lost or stolen cell phones/electronic equipment. Cell phones may be used after
school only. If a cell phone is used to bully/harass anyone, disciplinary actions will be taken. Electronic
entertainment devices (such as and not limited to MP3 players, iPods, iPads, tablets, Walkman’s, laser pointers,
phones used during school hours, etc.) will be taken from students and held in the School Office. Parents will be
contacted and asked to come to the office to retrieve these items. A discipline intervention may be assigned as well.

Personal Property
Students should refrain from bringing personal property (including electronics, valuables and collectible items) to
school. Should a student bring personal property, she/he is expected to take reasonable precautions to protect his or her
personal property, write his/her name on personal property, and assume ALL risk related to such property. Columbia
Elementary School is not responsible for lost, stolen, damaged, or destroyed items that are brought to, used during, or
left at school or on the playground.

Dress Code
Appropriate dress and grooming contribute to a positive atmosphere and promote student safety. Students are to dress
in a manner that is age appropriate and acceptable. Our students are expected to dress for success every day. [EC
35183, 35294.1, 48900] The district, in accordance with California Education Code, section 48907, and with the best
interest of our students, school, and community in mind, adopt the following school dress code. This dress code
applies to all school related activities. Appropriate measures will be taken by the administrative staff to enforce the
dress code.
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•
•

•

•
•
•

•
•
•

Pants/shorts will be worn at the waist level without the need to use a belt. All belts must be worn through
the loops.
Backless, Halter, strapless, low-cut necklines(no cleavage showing), bare midriff tops, spaghetti straps,
crop tops, and tube tops are considered inappropriate for school and may not be worn. Straps must be at
least ½ inch wide.
All undergarments must be covered, including bralettes. Dresses and skirts should be at least mid-thigh in
length. Shorts must have at least a three inch inseam(The crease between the thighs and buttocks cannot
show, otherwise shorts are too short). No cut off shorts allowed.
Holes in shorts and/or pants that are above the 3 inch inseam are not allowed.
Appropriate Footwear must be worn at all times. Sandals must have a backstrap. Elementary students are
encouraged to wear closed-toe shoes.
Lettering and printing will be allowed on garments as long as it is not crude, vulgar, and does not contain
profanity or make reference to tobacco, drugs, alcohol, vio-lence, gangs or is sexually suggestive, and is
not a racial slur.
Sunglasses must be removed when in-doors.
Accessories that may cause injury such as, but not limited to, spiked jewelry, stud-ded collars, safety pins,
chains or long belts will not be allowed.
Any dress, grooming or appearance which disrupts or tends to disrupt the educational process or affect the health or
safety of individuals will be prohibited

Classroom distractions resulting from dress code violations will not be tolerated. The final school-level
decisions as to the suitability of dress and grooming rests with the administration. Students will be
required to change if there is a clothing violation. A change of clothes may be brought from home but
the student will be given appropriate clothing in the meantime and sent back to class so they don’t miss
instruction time.
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GETTING TO SCHOOL- PARENT DROP OFF
Student drop off begins at 8:00 am. If dropping a child off through the front driveway, please wait your turn and
pull all the way forward before letting your child(ren) out of the car. Please do not drop your child(ren) off in the
staff and visitor parking area. Do not leave your car unattended unless parked in a visitor parking slot. If we work
cooperatively, everyone will remain safe, and students will go to and from school in a timely manner.

BUS TRANSPORTATION
Columbia Union School District is pleased to provide bus transportation to the majority of our students. The district is the
final authority in determining if regulations have been violated and what appropriate disciplinary action may result. This
policy is adhered to in order that we can provide protection for our children while they are riding district school buses or vans
to and from school. This policy has been created in order to protect students. Consistency in its application is necessary.
ANY CHANGES IN A CHILD’S NORMAL DESTINATION MUST BE ARRANGED IN ADVANCE .
Requests must be in writing and the change request must be signed by the child’s legal guardian before 2:45 p.m. on a
regular day or 1:00 p.m. on an early release day.
Students give all notices to their teachers first thing in the morning so that the student’s teacher is aware of any instructions
from home. These notes are sent to the office for approval. In the case of transportation changes, a bus pass is issued from the
office and given to the student. The passes are to be given to the driver by the student and the driver will accommodate the
change request. The bus driver will not leave a child at any stop other than the child’s normal destination without authorization
from the office. The District will attempt to accommodate reasonable requests for transportation changes.

ANY CHILD WHO IS NOT RIDING THE BUS HOME MUST BE PICKED UP IMMEDIATELY
FROM SCHOOL IF NOT ENROLLED IN THE AFTER SCHOOL PROGRAM. SUPERVISION
WILL NOT BE PROVIDED AFTER 3:10 PM.
BUS RIDING CONDUCT AND EXPECTATIONS

BP5131.1(a) (b)

Rules:

Be Safe
1.
2.
3.

Walk at all times
Keep your whole body to
yourself and face forward
Remain in your assigned seat
and face forward

Be Respectful
1.
2.
3.

Listen to adults and follow
directions
Maintain quiet volume level on
the bus
Use kind words and actions

Be Responsible
1.
2.
3.

Wait in line patiently
Keep all personal items to
yourself and keep your area
clean at all times
Only bring safe and appropriate
items on the bus

Bus transportation is a privilege extended only to students who display good conduct while preparing to ride, riding or
leaving the bus. Continued disorderly conduct or persistent refusal to submit to the authority of the driver shall be
sufficient reason for a student to be denied transportation.
When a student continues to misbehave on the bus, the bus driver will issue a citation. The discipline is progressive
and the driver may choose to skip steps if the safety of other children is compromised. The first citation is a warning
and you will be contacted by school personnel to review the incident. If a student continues to disobey the safety
rules, he or she may be suspended from riding the bus for 3 to 20 days. Permanent suspension from the bus for the
remainder of the school year will occur in situations in which student behavior does not improve and continues to
threaten the safety of others.
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Riders who fail to comply with the above rules shall be reported to the school principal, who shall determine the
severity of the misconduct and take action accordingly. In all instances of misconduct, the rider and his/her
parent/guardian shall be given notice and warning. In the case of a severe violation or repeated offenses, the rider may
be denied transportation for a period of time determined by the principal, up to the remainder of the school year.

SCHOOL ATTENDANCE

BP 5113(a)

Regular attendance plays an important role in student achievement. Excused Absences from school shall be excused
only for health reasons, family emergencies, and justifiable personal reasons, as permitted by law, Board policy, and
administration regulations. (Education Code 46010, 48216, 48205) Inasmuch as class participation is an integral part
of students' learning experiences, parents/guardians and students shall be encouraged to schedule medical
appointments during nonschool hours.

If your child will be absent, please contact the school by telephone, before 9:30 a.m. at
(209) 532-0202.
Please follow these steps to communicate with the school and support your child’s learning:
1. Make every effort to have your child in school on time, every day.
2. Contact the school if your child is going to be out for reasons other than illness.
3. When your child is out or late to school due to a medical/dental appointment, a doctor’s note is required for it
to be an excuse.
4. All absences must be cleared within 5 days. No exceptions!
5. A doctor’s note is required of student absences for 3 or more days, to excuse the absence.
Students will not be allowed to attend school activities on the day of their absence.

TARDY POLICY

BP5113.1

The school day begins at 8:15 a.m. Students arriving at 8:20 or later are tardy. Students who enter class after
this time disrupt the educational program and may establish poor work habits. Since regular attendance is required
by law, we will inform you of your child’s attendance. Excessive absences and/or tardies may be referred to the
Tuolumne county Sheriff’s Department-School Attendance and Review Board (SARB) for corrective measures.

CLOSED CAMPUS
Columbia School is a closed campus. This means students may not leave the grounds at any time during the school
day without permission. Permission for emergency purposes may be obtained at the school office. Any students
who must be off campus during the school day, for appointments or other reasons, must be checked in or out through
the school officE.

PROTECTED INSTRUCTIONAL TIME

BP 6116

Class time should be dedicated to student learning. Classroom interruptions which are not related to the educational
program should be kept at an absolute minimum. To ensure that teachers and students are not interrupted during
instructional time, we will take messages rather than transferring phone calls to classrooms. Books, homework, lunch
deliveries, and backpacks will be held in the office until the next scheduled recess.
Parents and visitors are not permitted to go directly to a classroom to deliver lunches, messages, a forgotten
assignment, an article of clothing or any other reason. Parents and visitors are required to drop off any deliveries at the
school office, and the office will arrange deliveries to students.
Only students and staff are permitted in the cafeteria during breakfast and lunch times.
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SCHOOL BASED, SHORT-TERM INDEPENDENT STUDY:
This program is available for students/families who know in advance that they will miss 3 or more days of school, but
not more than 10 consecutive days of school. This program must be arranged at least three school days in advance of
the absence by the parents, in person, as signatures must be obtained on the contract and teachers need time to put
assignments together. Upon completion of the contracted assignments, the student will receive credit for those days as
if they were in class. All assignments are due the day the contract states the child will return to school. School Based
Independent Study contracts are not available for the first or last week of school.

LONG-TERM INDEPENDENT STUDY:

BP 6158 (a) (b) (c) (d) (e) (f) (g)

Columbia Union school district has authorized a Long-term independent study program as an optional alternative for
students whose needs may be best met through study outside of the regular classroom setting. For the 2021-2022
school year, the district shall offer independent study, as specified in Education Code 51745. In the event that a family
feels that it is in the best interest of their child(ren) to participate in Long-Term Independent Study, a letter of request
must be submitted to the school office.
Prior to beginning an independent study program, the school will meet with the parent(s) or educational rights
holder(s) of the student(s) in order to review specific requirements according to student need and grade level. A
master agreement will be created between the district and family with Independent Study rules and expectation. This
Learning Agreement must be signed prior to the student participating in Independent Study.
An evaluation shall be conducted to determine whether it is in a student’s best interest to remain in independent study
whenever the student fails to make satisfactory educational progress and/or misses three assignments.
The school district shall ensure that students participating in independent study are provided with content alighted to
grade level standards at a level of quality and intellectual challenge substantially equivalent to in-person instruction.
Students in grades TK-3 will be required to attend daily synchronous instruction, while grades 4-8 will have
opportunities for daily live interaction and weekly synchronous instruction.

HOMELESS STUDENTS AND FAMILIES
Students experiencing homelessness have equal access to the same free, appropriate public education as other children
and youth. The law states that schools must eliminate barriers to enrollment, attendance, and success in school for
homeless students. The District has a homeless liaison (Jennifer Backman) to assist homeless students and their
families and serve as a resource for educators.
Columbia Elementary School can assist students who are homeless. The assistance varies based on circumstances
and the child’s needs. Additionally, your child can remain at Columbia Elementary School, but the school must know
that this is your intent. It is very important that you communicate with the office regarding the situation so that your
child is not dropped from the school.
PLEASE REMEMBER TO NOTIFY THE SCHOOL OF ANY CHANGES IN YOUR ADDRESS AND/OR
TELEPHONE NUMBER. PLEASE UPDATE YOUR EMERGENCY CONTACT NAMES/NUMBERS AS
WELL.

HOME-SCHOOL COMMUNICATIONS
PARENT SQUARE:
Parent involvement is important at Columbia Elementary School. Our goal is to get information about upcoming
events, special services and meeting information home to families so you may be part of the education of your
student.Information will be provided to parents with instructions for signing up to participate in Parent Square.
Parent Square will allow parents to receive messages and information from the district, school administration,
and your child’s teacher.
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FACEBOOK:
The Columbia Elementary facebook page can be found under the name “Columbia Elementary.” This is
updated occasionally, and will have links to the school’s communication website.

AUTOMATED PHONE CALLS:
Parents may receive phone messages from the school principal or district office occasionally. To receive these
messages, please make sure your contact information is up to date in the school office.
CUSD PARENT INVOLVEMENT- Please note that due to the ongoing restrictions and concerns related to
the COVID-19 Pandemic, personnel on campus will be limited to essential personnel only. Until permission
is granted by guiding health agencies, parent volunteers will not be permitted on campus. The following
information pertains to expectations when restrictions are lifted.

CLASSROOM VOLUNTEERS
Adult volunteers are encouraged to be part of the educational process.
The requirements include:
• Fingerprint Clearance
• TB Clearance
• Volunteer Orientation with Principal, Superintendent,
or Designee

•Enthusiasm and interest
•Time
•Scheduled volunteer time with teacher, approved by
office

Notify your classroom teacher to make arrangements, if you are interested. All volunteers and visitors must sign-in at
the office and wear a visitor’s badge while on campus. Siblings or children not enrolled at Columbia Elementary
School MAY NOT accompany classroom volunteers. Additionally, siblings and children not enrolled at Columbia
Elementary School MAY NOT attend field trips.

ROOM PARENTS:
Classrooms are assisted by room parents for any classroom activities and for any other organized events which might
be requested by the teacher. If you are interested in being a room parent, please contact your child’s teacher.

WALKING YOUR CHILD TO CLASS:
We encourage helping your child to build confidence and independence by saying goodbye at the gate/car. Walking
students to class is not permitted at this time. Please plan to say goodbye to your child from the car or the front of the
school by 8:15.

CLASSROOM OBSERVATIONS AND VISITS:
As an educational institution committed to providing our students with the best educational environment, we strive to
minimize interruptions and distractions. In addition, the school is sensitive to the issue of security and supervision of
classes.
Parents and other interested persons are permitted to observe in a classroom by appointment only. In the event that you
wish to formally observe a classroom, please contact the school office and a visit will be scheduled. Observations are
limited to 30 minutes unless otherwise scheduled through the principal and teacher. Please keep in mind that the
classroom observation should in no way interfere with teaching time, and questions for the teacher should be deferred
to a more appropriate time. Appointments to talk with the teacher and/or principal may be scheduled through the
16

school office. Any classroom observations will be subject to adherence to county and department of health guidelines

PTO- PARENT TEACHER ORGANIZATION:
The PTO is actively involved with the school and its members contribute many hours to assist the students,
the community, and the school. Parents interested in more information may contact the school or email
pto@cusd49.com.

SCHOOL SITE COUNCIL (SSC):
The School Site Council (SSC) is composed of the principal, teachers, parents and other school staff with voting
members equally divided between staff and parents. SSC plans, monitors and evaluates the activities and
expenditures for programs operated at the school to improve student achievement. Meetings are held quarterly.
Notices of meetings and agendas are posted in the office. Although School Site Council members with voting rights
are elected by parents, council meetings are open to all parents.

INSTRUCTION AND CURRICULUM: SCHOOL RECORDS , GRADES, & GRADING
Student work is assessed based upon the Columbia Union School District grading policy. The acceptance of late
work for credit is at the sole discretion of the individual teacher. Your child’s teacher will explain the class policy at
Back to School Night or its equivalent. Each grade level span has a unique grading standard based on the academic
and developmental needs of the student. To receive more information about grading policies and definitions related
to your child, please check in with your teacher or ask for more detailed information in the school office.

HONOR ROLL, GRADES 4-8:
Academic Achievement Awards are open to all pupils in grades 4 -8. To earn an Academic Achievement Award,
pupils must earn a 3.0 grade point average or above during the grading period (a trimester) and be working at or
above grade level standards. The following criteria are required for awards: School Honor Roll: 3.0-3.24 GPA,
Principal’s Honor Roll: 3.25-3.49 GPA, Superintendent’s Honor Roll: 3.5-4.0 GPA.

REPORTING TO PARENTS:
Individual student progress is reported to parents six or more times each school year. The markings are explained on
the reports to parents. K-8 parent conferences are held at the end of the first and second trimester and at various times
throughout the school year. The purpose of these conferences is to review your child’s academic and social growth
and to develop open communication between the home and school. It is important that the parent(s)/guardian(s)
attend these conferences.

PROMOTION REQUIREMENTS:
Promotion credits are assigned to classes in 7th and 8th grade based on the number of times per week the class
meets. (Students may earn 192 credits if they pass all classes in 7th and 8th grade.) Students must have 162 credits
to be promoted. Seventh and eighth grade teachers will keep students/parents informed of progress throughout the
school years. Valedictorians will be selected based on the student’s cumulative grade point average from grades 6
through 8.
The 8th grade promotion ceremony takes place during the last week of school. Students who have met promotion
requirements will participate in the ceremony and confer diplomas of promotion from elementary and middle
school. Green gowns provided by the school will be worn for the ceremony.
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PUPIL RECORDS:
Parents, guardians, foster parents, and certain caregivers have the right to review, get copies, and inspect school
records within five business days of a written or oral request or before any meeting regarding an individualized
education program or a hearing. Those records are confidential, and privacy will be maintained according to the
Federal Educational Rights and Privacy Act (FERPA).

HEALTH SERVICES, IMMUNIZATIONS, & MEDICATION:
IMMUNIZATIONS:
California state law requires all pupils who are entering or transferring into public and private elementary and
secondary schools (grades Transitional Kindergarten through 12th) to have all required immunizations updated. If you
have questions, please contact your doctor, school nurse or school secretary.

HEALTH CONDITIONS:
It is very important to tell your child’s teacher and the school nurse about any chronic illnesses or conditions your
child might have. The school can then be prepared for any emergency and know how to best care for your child.

HEAD LICE CHECKS:
Columbia Union School District follows the California State guidance policy regarding head lice. “If lice are seen on a
child at school, parents should be called. At home, all members of the family must be checked and treated for lice.
The day following treatment, the child should be re-examined before school and admitted to class. If the child is still
infested, he/she should be re-treated at home.

FIRST AID:
The teacher, office manager, or other qualified school personnel will administer first aid in case of accidents. In case
of emergencies, if we are unable to reach you, we will call the emergency numbers listed on your registration card or
the hospital if necessary. Please make sure your emergency numbers are current and correct.

MEDICATION:
All district forms must be completed by your physician and be on file at the school before administration of
medication, either prescription or over the counter may be given at school. Students should NEVER be given
medication to carry with them for self-administration, unless your child has been authorized to carry their own inhaler.

MEDICAL ASSISTIVE DEVICES:
Students who are required to use assistive devices at school such as casts, splints, slings, canes, walkers, crutches,
wheelchairs, etc. shall first provide a letter from the prescribing medical professional to the school that states the
necessity for the student’s use of the device, the length of time that the assistive device will be necessary, any
restrictions for activity at school and the length of time for those restrictions. The note must give an end date or date
that the student will be re-evaluated.

ADDITIONAL SERVICES PROVIDED AT COLUMBIA ELEMENTARY SCHOOL
STUDENT STUDY TEAM (SST):
Our site has a Student Study Team, which consists of a variety of professionals from our School/district. Parents and
teachers may refer students to the Student Study Team if any problems exist that interfere with the child’s learning or
school behavior. The team will make recommendations to help each student be successful. Students may be
recommended for testing, resource, counseling, speech, language development, or other interventions.
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SPEECH:
Children who need assistance in correct articulation or language development are served by our Speech Pathologists.
Please feel free to call the school to discuss any speech or hearing difficulty your child may have.

SCHOOL PSYCHOLOGIST:
A school psychologist administers educational assessments to students who have been referred by the Student Study
Team (SST). The results of the tests may be used by the SST to assist in individual educational planning.

SPECIAL EDUCATION SERVICES FOR STUDENTS WITH DISABILITIES:
If you have reason to believe your child (ages 0 through 21 years) has a disability requiring special services or
accommodations, tell or write to the school. Your child will be evaluated to determine whether he/she is eligible for free
special or modified instruction or services.

STUDENT MEAL PROGRAM
The District’s Food Service Department serves breakfast and lunch daily, and seeks to ensure no child is denied
meals.
Columbia School participates in the Federal Lunch Program. An application for free/reduced lunch is sent home
the first day of school. All families are encouraged to complete the application and return it to school, regardless of
whether they believe they will qualify for free or reduced lunch.
A full meal consisting of meat, bread, fruit, vegetable, and milk is offered every day. Students are required to take
three of the items, one of which must be a fruit or vegetable serving. Students are asked to eat all that they take.
For more information about the school meal program, please contact the school office.

EXTRA CURRICULAR ACTIVITIES:
Students must be academically and behaviorally eligible to participate in extracurricular activities. A complete list of
requirements and activities governed may be obtained from the school office. Students must be present during the
school day in order to participate in after-school activities.

PM CLUB:
Senior Youth Partnership offers an after school PM Club program on the Columbia Elementary School campus from
the end of each school day to 6:00 p.m. Additionally, the program will have a site open during portions of
Thanksgiving, winter and spring break. PM Club is closed on all federal holidays. This program isa fee-for-services
pergram. Registration packets are available in the Columbia Elementary School office. The PM Club contact phone
number is (209) 533-7707.
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COMPLAINTS REGARDING THE WILLIAMS ACT, DISCRIMINATION,
HARASSMENT, INTIMIDATION, BULLYING, EXCEPTIONAL NEEDS STUDENTS,
CATEGORICAL PROGRAMS, OR FEDERALLY FUNDED PROGRAMS
The district shall follow uniform complaint procedures when addressing complaints alleging unlawful
discrimination, harassment, or bullying against any protected individual or group identified under Board
Policy, Education Code, California Code of Regulations, Penal Code, or Government Code including actual
or perceived race, color, ancestry, nationality, national origin, immigration status, ethnicity, ethnic group
identification, age, religion, marital or parental status, physical or mental disability, sex, sexual orientation,
gender, gender identity, gender expression, or on the basis of a person’s association with a person or group
with one or more of these actual or perceived characteristics in any district program or activity that receives
or benefits from state financial assistance.
The District shall promote programs that ensure non discriminatory practices in all District activities. If you want
further details in this regard, or wish to file a complaint, please contact the District’s Uniform Complaint Officer.
The Governing Board designates the following compliance officer(s) to receive and investigate all complaints and
ensure district compliance with law:
Sarah Gillum, Superintendent
Columbia Union School District
22540 Parrotts Ferry Road
Columbia, CA 95310
(209) 536-5574

SCHOOL ACCOUNTABILITY REPORT CARD (SARC)
The School Accountability Report Card is available online and in the school office.

LOCAL CONTROL AND ACCOUNTABILITY PLAN (LCAP)
The Local Control and Accountability Plan is available online and in the school and district offices.

HOME/ SCHOOL/ DISTRICT COMPACT
The Home/School/District compact will be reviewed and approved each year by the School Site Council prior to being
shared with families for signatures.
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ANNUAL NOTICE REGARDING YOUR RIGHTS AND RESPONSIBILITIES
Dear Parent or Guardian:
As required by law, we wish to notify you, as parents and/or guardians of students enrolled in our
schools, of your rights and responsibilities. We ask, therefore, that you please take a moment of your
time to carefully review the information in this booklet. After your review, please sign and return to your
child’s school this parent/guardian acknowledgment below indicating you have received and reviewed
these materials.
If you have any questions regarding this information, please feel free to contact our District office.
Education Code Section 48982 requires parents or guardians to sign and return this acknowledgment.
By signing below, I am neither giving nor withholding consent for my child(ren) to participate in any
program. I am merely indicating that I have received and read the booklet with notices regarding my
rights relating to activities which might affect my child(ren).
Student Name (Please Print): _____________________________ Grade: _____________
Student Name (Please Print): _____________________________ Grade: _____________
Student Name (Please Print): _____________________________ Grade: _____________
Student Name (Please Print): _____________________________ Grade: _____________
Student Name (Please Print): _____________________________ Grade: _____________
Parent/Guardian Name(s) (Please Print): ________________________________________

Parent/Guardian Signature(s): _________________________________________________
Date: __________________DUCATION”

COLUMBIA UNION SCHOOL DISTRICT
22540 Parrotts Ferry Road
Columbia, CA 95310
School Phone: (209) 533-7700
School Fax: (209) 532-4998
District Office Phone: (209) 532-0202
School Website: www.cusd49.com
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