
COLUMBIA UNION SCHOOL DISTRICT                                Circle One:           Regular           Substitute           Extra Duty 
TIME SHEET                                                                                                  Retired?            YES                   NO 

Name: __________________________________________________ Job Title: _________________________________ 

Pay Period: ______________________________________________ Date: ____________________________________ 

Supervisor’s Signature: ______________________________ Employee’s Signature: ____________________________ 

A separate time sheet must be filled out for each separate job title. It must be turned in to the District Office, signed by 
your supervisor, by the 10th to receive pay on that month's paycheck.   
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FOR BUSINESS OFFICE USE ONLY 
Hours Worked     Hourly Rate      Amount                                                         Account Code 
____________  x ___________ = __________       | _ _ | _ _ _ _ | _ | _ _ _ _ | _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | 
____________  x ___________ = __________       | _ _ | _ _ _ _ | _ | _ _ _ _ | _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | 
____________  x ___________ = __________       | _ _ | _ _ _ _ | _ | _ _ _ _ | _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | 
____________  x ___________ = __________       | _ _ | _ _ _ _ | _ | _ _ _ _ | _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | 
____________  x ___________ = __________       | _ _ | _ _ _ _ | _ | _ _ _ _ | _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | _ _ _ _ | 

NOTES: 
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